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Guidelines for Authors

Authors can submit their manuscripts via
https://mc.manuscriptcentral.com/GCRS

Authors will need to create an account for GCRS and follow the on-screen instructions.
Step-by-step: Submitting to GCRS via ScholarOne

Go to the joumal's ScholarOne site
e On the Emerald GCRS journal page, click Submit your paper
e This takes you to the ScholarOne login page for that specific journal

Create or log into your ScholarOne account
e [f you already have a ScholarOne account for another Emerald journal, you
may still need to create anew account because each journal has its own site
e Fill in your profile details (name, affiliation, email, ORCID)

Start a new submission
e  On your Author Dashboard, click “Start New Submission”
e ScholarOne will open a multi-step submission wizard

The ScholarOne Submission Wizard (the actual screens)

Step 1: Type, Title & Abstract

e Choose the correct type (e.qg., Research Article, Review, Viewpoint)

e Paste title and abstract into the fields (Purpose, Design/methodology/
approach, Findings, Research limitations/implications, Practical implications,
Social implications, Originality/value)

e Click Save & Continue
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Step 2: File Upload
e Upload your manuscript as Anonymous Article File (no author names or
identifying details; must include structured abstract and keywords)
e Upload additional files only if needed:

O
O
O

Tables (if not in manuscript)
Figures (high quality, 300 dpi)
Supplementary material (datasets, appendices, etc.)

NB: All tables and figures must include a source line: Source: Authors own work
e Select correct file type and set file order
e Check preview (PDF/HTML) before continuing
e Click Save & Continue

Step 3: Keywords
e Enter keywords (required 2, maximum 6)
e C(lick Save & Continue

Step 4: Authors & Institutions
e Add all authors one by one. For each author you must enter:

0O O 0O 0O O

Full name

Email

Affiliation

Country

ORCID (if available)

e Tick the box for Corresponding Author
e (Click Save & Continue

Step 5: Reviewers
e Suggest up to three (3) reviewers.

o
o
o
o

(@]

Provide name, affiliation and professional email for each

Brief note on expertise and relevance

Avold anyone with a conflict of interest

Reviewers must be independent (no collaborators, co-authors or close
associates)

The editorial team retains final selection

e (lick Save & Continue

Step 6: Details & Comments
e Paste or upload a short cover letter explaining:

@)
@)
@)

Why the paper fits GCRS
What the contribution is
That the work is original and not under review elsewhere

e Complete all required declarations. You will be asked to confirm:

O O OO0 0 O

O

originality and exclusive submission
ethics compliance

anonymisation of the manuscript
conflicts of interest and funding

Al use (if applicable)

case study / identifiable organisation
human or animal research (if applicable)

e Answer all required questions, then Save & Continue



Step 7: Review & Submit
You'll see a summary page showing:
e Allmetadata
e All uploaded files
e All declarations
Check everything carefully. If something is missing, ScholarOne will highlight it in red

Submit
e Click "Submit”
o Wait for the confirmation screen
e Youll receive a confirmation email with a manuscript ID (e.g, GCRS-2026-1234)

After submission
e Your dashboard will show the status (e.q., Submitted, With Editor, Under Review)
e You can log in anytime to track progress or upload revisions if requested
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